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JloJKHOCTHAS MHCTPYKLMS pYKOBOIUTEIS
entpa «Touka pocta»

1. OGuue mooKeHusI
l. PykoBonutens llentpa «Touka pocTta» Ha3zHayaeTcs Ha JOJKHOCTb M OCBOOOXKJAeTCS OT Hee MPUKA30M
JUPEKTOpPA LIKOJIBI.
2.Ha gpomxnocth pykoBoautenst llentpa «Touka pocray Ha3HaYaeTCs COTPYAHHK INKOJBI W3 YHCIIA

PYKOBOJSIIIMX M MEJAaroruueckux pabOTHUKOB, UMEIOIINN BbICIIee MPO(ecCHOHATbHOE 00pa30BaHUE U CTaX

paboTHI TIO CTIEIIMAIIBHOCTH HE MeHee 3 JIeT.
3. PykoBoaurens Ilenrpa «Touka pocTay JOJDKEH 3HATH:
-IIPUOPUTETHBIEC HAIIPABJIEHUS pa3BUTHsI 00pazoBaTenbHON cuctembl Poccuiickoii denepanyiv; - 3aKOHbI U UHBIE
HOPMAaTUBHBIE MPABOBBIE aKThl, pErJIaMEeHTHpPYIOLE 00pa30BaTeNbHYI0, (PU3KYIBTYPHO-CIOPTUBHYIO
NEeSATENBHOCTB;
-KonBeHmuio o mpaBax pebeHKa;
-TIeIarOTUKY;
-IIOCTHKEHUSL COBPEMEHHOM IICUXO0JI0r0-IIeJarOTHYeCKON HayKH U NPAKTUKH;
-TIICUXOJIOTHIO:
-OCHOBHBI ¢usunosiorun. rurueHsbl:
-T€OPUIO U METO/Ibl YIIPABICHUs 00pa30BaTEIbHBIMU CUCTEMAaMU;
-COBPEMEHHBIE ME€arOrMuecKue TEXHOJOTMU MPOIYKTUBHOTO, IU(GQGEpEeHIIMPOBAHHOTO OOY4EHUs, pealn3aluu
KOMIIETEHTHOCTHOT'O IOAX0/1a, Pa3BUBAIOILEr0 00y4eHus;
-MeTO/lbl yOeXXJEHMs, apryMEHTAallMd CBOEH MO3UIMM, YCTAHOBJIEHUS KOHTAaKTOB C OOydaromMMHCA
(BOCIIUTaHHUKAMH, JETbMH) Pa3HOrO BO3pacTa, MX POAUTEISAMM (JIMLAMM, MX 3aMEHSIOLIUMM), KOJUIEraMu IO
pabore;
-T€XHOJIOTUAMU JAUArHOCTUKU IPUYMH KOH(DIUKTHBIX CUTYallUH. MX NPOPUIAKTUKHI U Pa3pELICHHUS;
-OCHOBBI pabOThl C TEKCTOBBIMU PEJAKTOPaMH, SJIEKTPOHHBIMH TaOIUIAMHU, 3JIEKTPOHHOM MOYTON U Opay3epami.
MYJIbTUMEIUHHBIM 000pYyIOBAHUEM;
-OCHOBbl  9KOHOMHKH, COLIMOJIOTHM; CHOCOOBl OpraHum3anuu (UHAHCOBO-XO3SIICTBEHHOW — JIESATEIbHOCTH
00pa30BaTENILHOIO YUPEXKICHUS;
-TpaKIaHCKOE, aIMUHUCTPATUBHOE, TPYI0BOE, OI0JDKETHOE, HAJIOTOBOE 3aKOHO1ATENILCTBO B YaCTH, Kacarollencs
pEeryaupoBaHus JESITEIbHOCTH OOpa30BaTENIbHBIX YUPEKICHUH M OpraHoB YIpaBieHHUs OOpa3oBaHUEM
Pa3IMYHbIX YPOBHEN;
-OCHOBBI MEHEPKMEHTA, YIIPABJIECHUS IEPCOHAIIOM;
-OCHOBLBI ynpaBnenust npoekTamu;
-TpaBUJIa BHYTPEHHET0 TPYAOBOTO pacrlopsiika 00pa30BaTENbHOIO YUPEXKJICHHS; -IpaBuiIa
10 OXpaHe TpyJa U NOXKapHOU Oe30MaCHOCTH.
4. PykoBoaurens Llentpa «Touka pocTay MOAUYMHAETCS HETIOCPEACTBEHHO TUPEKTOPY IIKOJIBI.
5.Ha Bpemst oTCyTcTBUSI PYKOBOAWTENS (KOMaHIUPOBKA, OTIYCK, OOJI€3Hb, Mp.) €ro O0OS3aHHOCTH HCIOJIHSET
JIMIIO. HA3HAYEHHOE NMPHKA30M JUPEKTOpa IIKOJbL. JlaHHOE JHMII0, MPHOOpPETaeT COOTBETCTBYIOLINE MIPaBa U HECET
OTBETCTBEHHOCTb 332 KAUeCTBEHHOE U CBOEBPEMEHHOE UCIIOIHEHNE BO3JIOKEHHBIX Ha HET0 00S3aHHOCTE M,

2. 1o/KHOCTHBIE 00S13aHHOCTH

2.1. PykoBogutens Llentpa «Touka poctax:



2.1.1. PykoBoaut nesarensbHOCThIO LleHTpa «Touka pocTay.

2.1.2. Opranusyer oOpa3oBaTeIbHBIN MPOIIECC U BHEYPOUHYIO JeATelbHOCTh oOydaromuxcs Bllentpe «Touka
poctay.

2.1 3. OOecneunBaeT BBIOJHEHHE YUYEOHBIX IUIAHOB, OOMIEO0PA30BATENBHBIX IPOTPAMM  HIIPOTPaMM
JOHOJHUTEIBHOTO 00pa30BaAHUSL.

2.1.4, IlppyaMaeT Mepbl IO METOAUYECKOMY 00ECTIEUeHHIO YueOHO-BOCIIUTATEIHLHOTO MPOLIECcCa.
2.1.5.00ecneunBaet komiuiekroBanue Llentpa oOydaromumucs (BOCIUTAaHHUKAMU).
2. 1 «0b. Co3maer He0OXOAMMBIE COLMAIBHO-OBITOBBIE YCIOBUS OOydJaromuMmcs (BOCIUTAaHHUKAM) U
pabOTHUKAM IITKOJIBI.
2.1 .7. IlpuHAMAET MEPHI 10 COXPAHESHUIO KOHTHHIEHTA 00YJIarOIIUXCs (BOCIIMTAHHUKOB).
2.1.8.BHOCHUT MpeIoKEeHUS AUPEKTOPY LIKOJIBI IO OA00PY U PACCTAHOBKE KaJPOB.

2.1.9.00ecnieunBaeT pa3BUTHE U YKpEIUICHHE yieOHO-MaTepruanbHoi 6a3sl LleHTpa, COXpaHHOCTh 000pyI0BaHHUS
Y MHBEHTAps, COOJIIOJICHNE CAHUTAPHO-TUTUEHNYECKUX TPeOOBaHMA, IPABIUII U HOPM OXPaHBI TPYJa U TEXHUKU
0€30MacCHOCTH.

3. IlpaBa 3.1

. PykoBoautens Llentpa «Touka pocta» Blpase:
3.1.1. 3HakoMHUTBCS ¢ MPOEKTaMU PELIeHUI aIMUHUCTPALIUH IIKOJIbI, Kacaroluxcs aedareiabHoctu LlenTpa.
3. 1.2. YyacTBOBaTh B 00CYXJCHUHU BOIIPOCOB, KACAIOIIUXCS HCTIOJHSIEMBIX UM JOJIKHOCTHBIX 00s3aHHOCTEH.
3.1 .3. BHOCHTh Ha paccMOTpPEHHE TUPEKTOPY IIKOJIBI MPEIOKEHUS M0 YIYUIIeHUI0 AesTenbHocTu LleHTpa
«Touka poctay.
3.1 .4. OcymecTBIATh B3aMMOJIEHCTBUE C COTPYAHUKAMM IIIKOJIBI.
3. 1.5. [lpuBnekaTs BCceX CHEIMATUCTOB K PEIICHUIO 3a/1a4, Bo310KeHHbIX Ha L{enTp «Touka pocray(ecnu 1o
MPEAYCMOTPEHO TMOJIOKEHUSIMH ), €CITTH HET - TO C pa3pelieHUs TUPEKTOPA IKOJIBI).
3. .06. TloamuceiBaTh W BU3HPOBATH JOKYMEHTHI B TIpeIeiaX CBOEH KOMIIETCHIIMH. TOCJIE€ COTJIACOBAHMS C
JTUPEKTOPOM IITKOJIBI.
3. 1.7. BHOCUTD NIpeIOKEHUS O MOOIIPEHUN OTIMYMBIIHUXCS PAOOTHUKOB, HAJIO)KCHUH B3bICKAHUM Ha

HapyIIUTEIEH MPOU3BOACTBEHHON U TPYAOBOM JUCIIUILIUHBI.
4. OTBETCTBEHHOCTh
4.1 . PykoBoautens Llentpa «Touka pocTa» HECET OTBETCTBEHHOCTh:
4.1 .1 . 3a HeHamIeXKallee UCIIOJHEHNE HIIH HEUCITOIHEHNE CBOUX JOJDKHOCTHBIX 00I3aHHOCTEM,
MPEyCMOTPEHHBIX HACTOALIEH TOHKHOCTHOM MHCTPYKIMEH, - B IPEIEax, ONPEICICHHbIX ACHCTBYIOIIUM
TPYAOBBIM 3aKOHOaTeNbCTBOM Poccuiickoit denepanuu.
4.1 -2. 3a mpaBOHAapyIIeHMs], COBEPLICHHbIE B IPOLIECCE OCYIIECTBICHUS CBOCH AESITENBbHOCTH, B Ipenenax,
ONPENEICHHbIX JIEUCTBYIOIIUM aJAMUHUCTPATUBHBIM, YrOJOBHBIM M TIPAXIAHCKUM 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepanuu.
4.1 .3. 3a npuumHEeHUE MaTepuaiIbHOro yiiepba B Mpelenax, OMpPEeNIeHHBIX NCHCTBYIOIIUM TPYIOBBIM U
rpakJaHCKUM 3aKOHOJaTenbCcTBOM Poccuiickoit denepanuu.
5. 3aKIIOYNTEIbHBIE TOJIOKEHUS
5. 1. Hacrosmas 10oMKHOCTHAS HHCTPYKIHS pa3paboTana Ha ocHoBe EnuHOro kBanm@ukanuoHHOTO
CIPaBOYHMKA JOJLDKHOCTEH PYKOBOAUTEIIEH. CIEIHMAIIMCTOB U CIOyXamux. pasaen «KpanudukanuoHHbe
XapaKTEePUCTUKH JIOJDKHOCTEH paOOTHUKOB 00pa30BaHUs».
5.2. JlaHHas MOJDKHOCTHAS MHCTPYKLHUS ONpPEAEsieT OCHOBHBIE TPYIOBbie GYHKIIMU paOOTHHUKA, KOTOPHIE MOTYT
OBITh JOMOJIHEHBI, PACIIUPEHBI UM KOHKPETU3UPOBAHBI IOTIOTHUTEIHHBIMU COTJIAIICHUSIMU MEKLy CTOPOHAMH.
5.3. JloJDKHOCTHasi MHCTPYKIMS HE JOJKHA MPOTHBOPEYUTH TPYJOBOMY COTJIAIICHUIO 3aKIFOUEHHOTO MEXIY
paboTHUKOM U paboToaTeneM. B ciydae mpoTuBopeunsi, MpUOPUTET UMEET TPYIOBOE COTIIAIIICHHE.
5.4. JlomKHOCTHas MHCTPYKLHUA O(opMIIseTcs B ABYX WACHTUYHBIX DK3EMIUISIpaX M YTBEPXKIAeTCS MPUKA30M
JUPEKTOPA IIKOJIBI.
5.5. Kaxplil 5K3eMIUISIp JAHHOTO IOKYMEHTA MOIUCHIBAETCS BCEMHU 3aMHTEPECOBAHHBIMU JIUIIAMU U TIOJUICKUT
JIOBEJICHUIO JI0 paOOTHHKA TOJ] POCIIUCH.
5.6. OmuH SK3eMIUIAp MOANEKHUT O0O0s3aTeNbHON Tiepenadye pabOTHUKY A HKCIOJNB30BAHHUS B TPYIOBOM
NS TENbHOCTH,
5.7. O3HakoMmJIeHHE Pa0OTHUKA C HACTOSIIEH JOJDKHOCTHOM WHCTPYKIIMEH OCYIIECTBISETCS MpU TpUEMe Ha
paboTy (10 moamucaHus TPYJOBOTO IOTOBOPA).



5.8. ®axT 03HAKOMJICHUSI PaOOTHHKA C HACTOAIICH NOKHOCTHOM MHCTPYKLHEH MOATBEP)KIACTCS MOJIHMCHIO B
SK3EMIUIAPE JOJKHOCTHOM WHCTPYKLUMHU. XpaHsmeMmcss y paboronarens. C JIODKHOCTHOW HMHCTPYKIUEH
O3HAKOMUJICS 20 roga. ODK3eMIULIp JTaHHOU

JIOJ>KHOCTHOM MHCTPYKUHUH TIOJTYHHIT i i rojaa.
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